
Web Site TutorialWeb Site Tutorial

Quick Tips
• You can click on anything underlined for more 

information.
• Many of the pictures can be enlarged for downloading 

and printing by clicking on the picture.
• My e-mail address (mpl729@gmail.com) is located at the 

bottom of every page.  Click the link to send me an e-
mail.

• When trying to access the Members Only Section, if the 
window for the username and password continues to 
appear: Enter the username and password required, 
check the “Remember Password” box, exit your browser, 
reopen your browser, and go to mpl729.com again.  The 
username and password window should not pop up this 
time. (I have had this problem when using Internet 
Explorer, but not with Mozilla.)

The Link Bar

• Located on the left hand side of every page, use it to 
navigate through our web site.

The Calendar of Events The Calendar of Events

• The Calendar Page is updated regularly, and many 
Masonic events are posted.



The Gallery

• The Gallery area contains pictures from various events.

The Gallery
• Click on any picture for a larger image.

Troubleshooting

• I regularly have some common questions asked, and I 
have answered them here.

Troubleshooting

The Members Only Section

• This page is password protected.
• Username:  __________
• Password:  __________

The Members Only Section



The Members Only Section: 
Member Updates

• This page will be updated to reflect any important 
member updates.  You cannot update this page, so if 
you would like anything posted here, please send me an 

e-mail.

The Members Only Section: 
Member Updates

The Members Only Section: 
E-mail List

• E-mail me your e-mail address and phone number, and I 
will add you to the list.

The Members Only Section: 
MPL729 Group

• The group, structured like the yahoo 
group, is a tool for lodge communication.

The Members Only Section: 
MPL729 Group

• You will need to create your own 
username and password for this section.  
The username and password that you 
used to get onto the Members Only 
section will NOT get you into the group.

The Members Only Section: 
MPL729 Group



The Member’s Only Section: 
MPL729 Group

• To enter into the group, click on the link 
located on this page and this will appear.

The Member’s Only Section: 
MPL729 Group

• Click the “Register” link 
below the blue box.

The Member’s Only Section: 
MPL729 Group

• Enter a username you 
wish to use and your 
e-mail address.

• A temporary 
password will be
e-mailed to you.

The Member’s Only Section: 
MPL729 Group

• This image will appear.
• After checking your    

e-mail, you can
login.

• Type in the username  
you choose and  the 
temporary password e-
mailed to you.

• Then click the Login 
link.

The Members Only Section: 
MPL729 Group

• When you have successfully logged in, you will 
see this screen.

The Members Only Section: 
MPL729 Group

• To change the password issued to you, 
click the profile tab, scroll to the bottom, 
and enter your new password twice, 
followed by the “Update Profile” button.



The Members Only Section: 
MPL729 Group

• You can also add 
information about 
yourself on this 
page.

• When finished, 
click the Update 
Profile button.

The Members Only Section: 
MPL729 Group

• While here, click on 
the Subscriptions 
tag.

• The following page 
will appear.

• In order to receive 
e-mail updates of 
new postings and 
events, you MUST 
click to subscribe to 
the Lodge 
Discussions.

• After checking the 
Lodge Discussion 
box, click the 
Update 
Preferences button.

The Members Only Section: 
MPL729 Group

• In order to post a message, click on the 
Write tab.

• Please remember that the lodge rules do 
apply when writing a message

The Members Only Section: 
MPL729 Group

• Type in a title 
and your 
message, 
followed by the 
PUBLISH 
button.

• If you click 
save, it will not 
post your 
comment, but 
save it for later 
editing.

The Members Only Section: 
MPL729 Group

• BEFORE, clicking on publish, make sure 
to check the Lodge Discussion box on the 
right hand of the screen.

• This will make sure that it is posted on the 
main page as well as being sent to all of 
the members of the group.

The Members Only Section: 
MPL729 Group

• By clicking on the Manage tab, you can 
edit and delete comments that YOU have 
written and posted.



The Members Only Section: 
MPL729 Group

• Finally, to view the Group and all of the 
posts, click on the View Site link on the top 
of the page.

The Members Only Section: 
MPL729 Group

• To log out of the group, click the Log Out 
link on the left hand side of the page.

Where can I find this PowerPoint?

• I will post this PowerPoint, along with a pdf
version, in the Troubleshooting section of 
the Web Site.

• Please send any comments or corrections 
to my e-mail address:

MPL729@gmail.com


